
 
 

April 4, 2020 
Dear Roosevelt Families, 
 
We hope this message finds you and your loved ones safe and healthy. 
 
There has been a tremendous amount of change this week as the Oregon Department of 
Education pivoted from the plan to provide supplemental instruction to distance learning. The 
Roosevelt staff’s commitment to supporting our students and to providing innovative instruction 
remains unchanged.  
 
Before we dive into the details of the how, we must take a step back and remember to take care 
of ourselves, each other, and our students. Our RMS core values of creating a culture of respect 
and building community must shine through any plan brought forward or it will not provide what 
our students need most right now. Keeping to our values will provide us the direction to engage 
students, support families, and decrease the current potential of widening the opportunity and 
achievement gaps. As educators we have the unique opportunity to limit the potential academic 
and social harm that could come from this crisis. Our teaching professionals stand ready to serve 
students.  
 
We expect and understand some of you may feel uncomfortable with this sudden shift to online 
learning. Moving forward we know there will be significant challenges and possible mis-steps. 
Some of what we create may not go as planned. We will be learning and improving on a daily 
basis. We all have the ability to give, learn, and grow during this time, and right now, the 
Roosevelt staff has an enormous opportunity to grow its instructional capacity in technology and 
student-centered learning. In this time of crisis, we believe our strength lies in working together 
and collaborating to support our students. Mike & I feel fortunate to be working with the 
Roosevelt staff through this.  
 
Our immediate goal is to reconnect with students. Teachers have been reaching out to families 
and students through phone calls and email. The first and most important thing we hope our 
teachers will focus on is using the relationships they have built with their students to provide a 
sense of connection, continuity, and support.  



 
April 6th - April 10th  
At the core of Roosevelt’s program is our House Advisory system. Next week, our first teacher 
to student communication will be through House. Our first goal is to make sure all students are 
connected and accessing the online tools. We want to ensure all students know their 4j log-in and 
password information. To verify this, please ask your student to log in to their 4j student email. 
This will need to be done on a web browser like Firefox, Chrome, or Safari at this link: 
https://stumail.4j.lane.edu/ . Students cannot access their email using the mail app on their school 
issued iPad from outside school. If your student does not remember their 4j log-in and password, 
parents/guardians should email their student’s House Advisor. Email addresses for House 
Advisors can be found on the Roosevelt website here: 
https://roosevelt2019.4j.lane.edu/index.php/staff-directory/ . Advisors will respond on Monday 
and assist your student in resetting their password as necessary.  
 
On Monday, Tuesday, or Wednesday, depending on when a student has access to a device, they 
should check their 4j email and log in to their House Google Classroom. House Advisors will 
email their Google Classroom codes on Monday morning to parents and students through 
Synergy. Students will find a welcome back assignment to complete. The purpose of this 
assignment is to create an opportunity for connection and to verify students can receive 
information in and post an assignment using Google Classroom. House Advisors also will 
provide students with their Zoom meeting id. In the afternoons on Monday or Tuesday from 1pm 
-3:30pm, students who have their device should join their House Advisor’s Zoom meeting (using 
the supplied meeting id) for a brief tech-check with their House Advisor. No content will be 
delivered, and students only need to check in on one of the days. The purpose of these 
tech-check sessions is to provide an opportunity for students to log in and ensure the technology 
is working. If your student cannot access Google Classroom and/or Zoom on their device, please 
ask them to email their Advisor to problem solve. 
 
We recognize that our families who requested district issued technology will not receive it until 
Tuesday. This is approximately 30% of our student population. For this reason, our first House 
meeting will be Wednesday afternoon from 1pm-1:45pm. House Advisors will be hosting an 
House meeting in Zoom to re-establish connections with their Advisees and answer questions. 
Advisors are looking forward to reconnecting with their Advisees. 
 
On Thursday morning, students should check their 4j email. Teachers will be emailing their 
Google Classroom class codes. Once they have their codes, students should log in to their 
teachers’ Google Classroom sites for supplemental learning activities. No new content will be 
delivered until Monday, April 13. Our initial focus next week is on building connections with 
students and ensuring all students have access.  

https://stumail.4j.lane.edu/
https://roosevelt2019.4j.lane.edu/index.php/staff-directory/


 
April 13 - TBD 
Beginning Monday, April 13, core content classes, Language Arts, Math, Social Studies, and 
Science, plan to be offering ~30 minutes of teacher-led learning per day. Students also will 
access their elective classes, Personal Wellness, and the 6th grade PE, Health, Social Justice 
rotation for teacher-led learning. In addition to teacher-led learning, supplemental learning 
activities also will be provided. Teachers plan to hold office hours to further connect with 
students. 
 
The recommendation from the Oregon Department of Education (ODE), for students in grades 
6-8, is 30 minutes of teacher-led learning and activities per subject per day or 2.5 hours per week 
per class, with a three hour maximum per day. ODE recommends an additional 1-2 hours of 
supplemental learning activities each day that are not connected to a specific class.  
 
The current plan is to provide asynchronous, teacher-led learning through Google Classroom. 
Students can access this learning any time of day. Instructional content and assignments will be 
posted in Google Classroom, and students will want to check their teachers’ Google Classroom 
sites for the most current class information. Many Roosevelt teachers had been using Google 
Classroom before the school closure so it’s likely your student is already familiar with Google 
Classroom. There are many online resources explaining Google Classroom. Here are several 
tutorials recommended to us that may be helpful to parents/guardians: 
 

● The Parents’ Guide To Google Classroom (English) 
● How to Join A Google Classroom (English & Spanish) 
● Accessing Google Classroom At Home For Parents & Kids (Spanish) 
● Google Classroom iPad Parent Tutorial (Spanish) 
● How To Use Google Classroom On The iPad (English) 

 
We also are planning for teachers to host Office Hours using Zoom. Zoom is an online video and 
audio conferencing platform. We are hoping to provide students with access to their teachers in 
real time each school day during Office Hours to ask questions related to instruction and 
assignments and get additional support as needed. We expect teachers to provide students their 
Zoom meeting ids through students’ 4j email. We are learning as we go and may be adjusting 
moving forward. Exact times and more details regarding Office Hours will be announced soon. 
Students using Zoom will be required to use their first and last names when joining meetings. 4j 
is aware of security concerns and is establishing protocols for teachers and students to provide 
for student safety and privacy. As with Google Classroom, there are many online resources 
explaining how Zoom works. Parent/Guardian consent to use Zoom is required. Here is a tutorial 
recommend to us that may be helpful:  

https://docs.google.com/presentation/d/e/2PACX-1vToEUg7ZXMaDDFpRoAmWwlBkn7TcfL-DxGET1FxEPIjHtU5iSI-FfaLU1oYZtAD4TeUjiPWVRGMaU4O/pub?start=true&loop=false&delayms=3000&slide=id.g4f60ec15fb_1_0
https://www.youtube.com/watch?v=4BiFdwcluWg
https://www.youtube.com/watch?v=-UL3lIMkzgk
https://www.youtube.com/watch?v=ddfKI7sVGiA
https://www.youtube.com/watch?v=sUuNxBWvWdM


 
● Zoom Directions For Students 

 
The shift to online, distance learning creates new opportunities for teachers and students. To help 
all students access distance learning in a safe, respectful way, we ask that parents/guardians 
review the RMS Distance Learning Expectations, Guidelines, Norms, & Matrix document 
outlining behavioral and conduct expectations in an online learning environment. Here is the 
link: Distance Learning Expectations, Guidelines, Norms, & Matrix . All students in Eugene 
School District 4J have the right to learn and grow in a safe and welcoming school environment. 
School staff, students, and their parents and guardians have a joint responsibility for maintaining 
a positive learning environment and appropriate student conduct and discipline. The district’s 
Student Rights & Responsibilities Handbook addresses certain rights and responsibilities of 
students and expectations for student conduct necessary to maintain a climate of respect and 
safety. Those rights and responsibilities continue to apply in a distance learning environment.  
 
We realize the information in this email likely leaves families and students with questions, many 
of which we do not know the answer to at this point. We also acknowledge that some of what we 
are putting forward here may change as we learn, grow, and adapt to this fluid and 
unprecedented situation. As we move forward, we ask for your patience and grace as we learn 
and adapt in this new learning paradigm. The Roosevelt staff will certainly extend patience and 
grace to you and your student as we move forward with distance learning. We are looking 
forward to reconnecting with your students next week, and we will get more detailed information 
out to you as it becomes available.  
 
Sincerely, 
 
Eric & Mike 
Roosevelt Administration 
 
What do my student and I need to do and when? 

● As soon as possible, have your student log in to their 4j email to verify they remember 
their log-in and password info. Check student email here: https://stumail.4j.lane.edu/ If 
your student is able to log in, that’s great. They will be able to access Google Classroom. 
If your student does not remember their log-in and password, parent/guardian should 
email their student’s House Advisor. House Advisor email addresses are on the RMS 
website. 

● Monday, April 6 - Wednesday, April 8: students should check their 4j email and log in to 
their House Advisor’s Google Classroom. Google classroom codes will be emailed out 

https://drive.google.com/file/d/1Mz4wJcG0WaF0-6-QFRLykgtGbAUmRAwG/view
https://roosevelt.4j.lane.edu/wp-content/uploads/2020/04/Distance-Learning-Expectations-Guidelines-Norms-Matrix_v2020-04-04.pdf
https://www.4j.lane.edu/wp-content/uploads/2016/08/4J_SRRH_2016.pdf
https://stumail.4j.lane.edu/


by Monday morning. Once logged in, find the assignment, complete it, and turn it in 
using Google Classroom. 

● Monday & Tuesday April 6-7 @ 1pm - 3:30pm: Perform quick Zoom tech check as soon 
as possible with opportunities on Monday and Tuesday from 1pm-3:30pm. House 
Advisors will email out Zoom meeting id codes. Verbal parent consent to use Zoom is 
required.  

● Wednesday, April 8 @ 1pm: Students participate in House meeting using Zoom. Zoom 
meeting id will be communicated by House Advisors through email.  

● Thursday, April 9 & Friday, April 10: Students log in to the Google Classrooms for all of 
their classes for supplemental learning.  

● Monday, April 13: Distance Learning For All begins, trimester 3 begins, students log in 
to the Google Classrooms for all of their classes for distance learning. 

 
 


