
To our Roosevelt Community: Welcome to the 2022-23 school year!

Summer is winding down and as we contemplate the start of a new school year, we draw upon the lessons of the
last several years to inform our next steps, continuing to center care and connection, a strong instructional focus
and the safety and security of our students.  We are thrilled to have a more ‘normal’ start to the school year, with
classrooms looking more prepandemic than at any point since March 2020.  Pandemic living, distance education,
and returning to school have had profound effects on our students’ learning and emotional well-being, and we
look forward to the return of a more consistent and joyful experience in 2022-23.

That joyful experience starts soon! In this back-to-school message, you will find many updates for the weeks and
months ahead.  We strive to be communicative and open and it’s crucially important to us we partner with our
families. We encourage you to stay connected and informed by following our website and subscribing to the RMS
eNews.  To subscribe to the weekly eNews, please send a blank email to rmsenews@gmail.com and look for the
message in your inbox every Monday morning.

Staying connected and increasing our students’ sense of belonging remain paramount to our work as we gear up
for our second year of post-distance learning.  Students, families and staff may be feeling excitement, anticipation,
uncertainty and understandable nervousness, and perhaps even some relief knowing we have a normal start to
school.  The first week of school, especially, and over the course of the year, our goal will be to renew
relationships and cultivate care, connection and community, while providing a rich and engaging curricular
experience.

Our focus has long been on inclusion and belonging, and to that end, as we start our year, we’d like to re-share
our school’s commitment statement:

The Roosevelt Middle School staff stands together against bigotry, harassment, bullying, and any form of
discrimination. We support a learning community where there is cooperation, fairness, and mutual
respect. We believe students learning at the highest level is the rule… not the exception. The RMS staff
believes in a world where everyone… our students… our staff… our parents… and our community
celebrate the strength and power of diversity.

We stand together as a united school committed to supporting the success of all students. Regardless of
where a student worships, where a student comes from, what language a student speaks at home, the
color of a student’s skin, or who a student loves, every individual adds to the mosaic of our school
community. Our differences, not our similarities, are what make us stronger as a whole.

Our community has emerged from this period stronger, more resilient and flexible.  We hold that knowledge and
continue to gather strength as we navigate together with awareness and compassion.  Roosevelt is a special place
to learn and grow and wherever you are as a family, no matter how your student comes to us and when, we
welcome you back to a new school year!

Sincerely yours,

Courtney and Mike
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WANT TO STAY UP TO DATE WITH RMS?

Our weekly eNews keeps you informed through weekly news briefs.  Content includes calendar highlights,
updates from administrators, upcoming events, volunteer opportunities and more.  Weekly updates are sent to all
families by a parent volunteer, through a confidential list serve. You’ll recognize the eNews when it arrives in your
in-box because in the subject line you will see: "[RMS] eNews" and the date.  It is our intent to include all
Roosevelt families on our eNews distribution list, but sometimes errors happen.  If you wish to receive the
Roosevelt eNews but you are not on the list, please email rmsenews@gmail.com to be added to the list. Also,
please know, you can always opt out by emailing the same address.  Roosevelt eNews is a service of Parents at
Roosevelt (PAR), in cooperation with Roosevelt Middle School, and is produced by volunteers on
privately-owned equipment.

We also use text and social media to stay connected.  Every time we send out an email communication, we will
also send out a text.  Please contact Skye Stier (stier_s@4j.lane.edu) if you do not wish to receive text messages
from RMS.

Our main social media platform is Facebook and the official information page is Parents at Roosevelt - PAR:
https://www.facebook.com/parentsatroosevelt.  This is where we’ll post updates, fun school news, and
opportunities for students and families.

Our website is also an excellent resource for school news and information: https://roosevelt.4j.lane.edu/.

GENERAL CONTACT INFORMATION

To avoid disruptions to our school day, please email or call to schedule an appointment with any staff member.
Our doors remain locked during school hours.

Main Office Phone: 541-790-8500
Attendance: 541-790-8525
Fax: 541-790-8505
Attendance in Spanish: 541-790-8507

Courtney Leonard, Principal leonard@4j.lane.edu

Mike Yocum, Assistant Principal yocum_m@4j.lane.edu

Lee Baker, Counselor baker_le@4j.lane.edu

For other questions, please contact:

Kelly Ayres, Registrar ayres_k@4j.lane.edu
Student records, telephone & address changes, transcripts, enrollment

Theresa Elmore, Attendance elmore_t@4j.lane.edu
Student attendance, planned absences, excusing absences, lost items, lockers, medication disbursement

Skye Stier, School Secretary stier_s@4j.lane.edu
Financial issues and fees, announcements, general information
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WELCOME BACK!

To welcome all students and help them feel comfortable and familiar with the school building, we are planning
activities for our 6th grade-only day and a special schedule for our first day with all students.

Students will receive their class schedules the first days of school and advisors will call new students to introduce
themselves before the first day of school.

Incoming 6th grade-- Wednesday, September 7 , 9:00 a.m. - 3:35 p.m.

Roosevelt staff and trained student leaders guide students through activities focused on welcoming students to
Roosevelt and getting to know their teachers and peers. We will start with a short assembly after which students
will spend time building relationships with their House Advisors and student leaders.  Over the course of the day:

● Students enter at the main entrance and pick up their ‘passport’ just inside the school.
● Students receive their class schedules, locker, and a tour of the school.
● Students attend all of their classes briefly.
● No need to bring anything-- no school supplies though students may want a water bottle.
● Breakfast and lunch are free for all students; or students may bring their own lunch.

6th grade students, please arrive by 8:55 a.m. or between 8:30 - 8:45 a.m. for breakfast.

All students-- Thursday, September 8 , 9:00 a.m. - 3:35 p.m.

Please arrive by 8:55 a.m. or between 8:30 - 8:45 a.m. for breakfast.
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ROOSEVELT SCHOOL SUPPLY LIST – 2022-2023

Coming back to school can mean significant costs to families. Supplies are always available in the front office
and if you need help purchasing school supplies, please call us!

We always need school supply donations. Reams of lined and copy paper are always useful, as are pencils,
pens, spiral notebooks, glue sticks and tissues. Thank you for your generosity.

All students:

1 – binder -suggest 2”-3” zippered w/pockets or
expanding file

1 – pack of 8-tab dividers

1  – pack of college ruled notebook paper 1 – set of inexpensive headphones or earbuds

2 – boxes no. 2 pencils 3 – boxes of tissues front office/advisor’s room

2 – pens: black and/or blue ink

As needed/requested by teachers– not required:

1 – scientific calculator 2 – graph paper pads (4-5 squares/inch)

1 – protractor 4 – spiral notebooks

1 – compass PE class: shorts, tee-shirt and athletic shoes with laces

1 – zipper pencil pouch

Note: Please do not send permanent markers or correction fluid to school.

ROOSEVELT HOURS OF SCHOOL SUPERVISION AND BELL SCHEDULE

Roosevelt provides supervision between the hours of 8:30 a.m. and 3:45 p.m. on school days, Monday  -
Thursday, until 2:45 Friday, and during official school events and programs that occur before and after school.
The Roosevelt bell schedule is included in the Student Planner and as a separate attachment in the back-
to-school documents.

8:15 - 8:30 a.m. Main doors and forum area open. The vestibule opens at 7:45 a.m. for students who need to
be dropped off early.  No supervision until 8:30 a.m.

8:30 - 8:55 a.m. Breakfast served, entire building open

9:00 a.m. Classes start

3:35 p.m.
2:35 p.m.

Dismissal Monday - Thursday, students leave campus by 3:45 p.m.
Dismissal on early release Friday, students leave campus by 2:45 p.m.
All students must leave campus at the end of school unless they are in a supervised activity
such as Homework Club or Track.
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TECHNOLOGY

Every student will use a school-assigned Macbook Air to primarily access Canvas, Google, and other learning
platforms. If students need a device at home, they can check-out an iPad via the front office on a daily basis as
needed and return it the following morning.

If you need tech support, please call 541-790-7777 or use the Parent and Student Tech Support portal at
https://technologysupport.4j.lane.edu. This is intended as a self-help resource and contains many quick-sheets
designed to help with common problems.

CELL PHONES/PERSONAL ELECTRONIC DEVICES

“Off and away for the entire school day.” Students may not use their cell phones or other personal electronic
devices (including watches) at school from 8:30 am until the end of the school day, unless needed for documented
medical, 504 or IEP reasons. All personal electronic devices are to be kept in student lockers if brought to school.
Electronic learning devices may be allowed in the classroom and students will be expected to follow school
technology rules and use the devices for a school purpose. Additional information about technology use will be
found in the Responsible Use Policy Agreement. Failure to comply with personal electronic device expectations will
result in consequences.

Additionally, earbuds and headphones are to be in student lockers unless requested by the teacher for school
purposes. Students bringing electronic devices to school do so at their own risk.

Roosevelt is not responsible for lost, damaged or stolen items.

Please do not text or call students on personal devices during the instructional day. If families need to
communicate with students during the school day, then please call the office (541-790-8500) and have a note
delivered. Otherwise, please text or call during the appropriate times. Please help reduce disruptions in the
classroom.

CALENDAR and PLANNING for DATES

The year-long calendar is attached to this back-to-school email and linked here. You can also find it on our website
under “About” in the dashboard on the main page.

District calendars are available at https://www.4j.lane.edu/calendars/.

Our RMS monthly calendar is available on our website also under “About” in the dashboard on the main page.  It
is updated in real time.

SCHOOL BUSES

School buses run at normal times starting Wednesday, September 7. Buses drop off at school before 9:00 a.m.
and pick up from school at 3:35 p.m. except early release on Fridays, when school buses leave Roosevelt at 2:35
p.m.  Call 4J Transportation with questions about the bus schedule 541-790-7474.
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SMILE FOR THE CAMERA

Picture day is Thursday, September 22. All students have their pictures taken for activity cards and the yearbook.
Orders may be placed online at the link provided prior to the event.

ATTENDANCE HOTLINE:  541-790-8525; SPANISH 541-790-8507

Use the attendance number to call as soon as you know your student will not be coming to school.  You can also
email absences to dialroosevelt@4j.lane.edu.  4J’s auto-dialer calls parents about unexcused absences at 10:30
a.m. and 3:30 p.m.  Calls are made to the primary phone number listed in our computer records.  Please help us
keep track of our students by calling the attendance hotline when your student will miss school.

ROOSEVELT’S STUDENT HANDBOOK IS ONLINE

You will find a great deal of important information in the Student Handbook, which is included in the front of the
student planner and also on the Roosevelt website.  Among important items included in the handbook are:
school calendars, bell schedules, whom to contact for help, program highlights, school policies, technology
guidelines and Roosevelt expectations.

STUDENT PLANNER

A major growth opportunity at middle school is to organize and stay current with classes. The student planner is a
tool designed to help students organize work to be completed and turned in for credit. It also is a vehicle for staff
and parents to communicate about homework. Please be sure to look at your students’ planner when they
receive it in September. Pay special attention to the section entitled “Planner Overview” which identifies student,
teacher, and parents’ responsibilities to make planner use as effective as possible. Also, please review the Student
Handbook with your student. It is located in the front of the planner and also on the Roosevelt website.

CANVAS

We use Canvas for students to access classes.  All syllabi and course descriptions will be in Canvas under each
class shell and units and weekly activities will be organized by module.  Students will use the calendar feature in
conjunction with their school planner.  The Canvas gradebook will be activated so students can track their grades.
For more information and to access an observer code, please visit https://www.4j.lane.edu/instruction/canvas/.

CANVAS + PARENTVUE

Canvas is a student learning management system used to provide digital access to a syllabus, student progress on
assignments, and a communication tool for students and families. Parents/guardians should request a Canvas Pair
Code here.

Synergy ParentVue is a website offering secure, private access to school and student information, including grades,
attendance, school calendar, and teacher contact details. ParentVue offers a single sign-on to view school
information for all 4J siblings, regardless of grade level or school of attendance. Parents can see information about
their children only, and cannot see the records of other students. While the website is accessible over the internet,
access is secured via a username and password. Parent activation keys are mailed with first trimester mid-term
progress reports. If you would like yours before that time, please contact the registrar and be prepared to come to
the office and show picture ID.

Roosevelt Middle School, 500 E. 24th Ave., Eugene, OR  97405
Phone: 541-790-8500 * Fax: 541-790-8505 * Attendance:  541-790-8525 * Attendance in Spanish 541-790-8507

https://roosevelt.4j.lane.edu

6



RMS CAFETERIA AND NUTRITION SERVICES INFORMATION

Eugene School District 4J offers healthy meals every school day to support student learning. Meals are free for all
4J students through the 2022-2023 school year, but we encourage all families to submit the Free & Reduced Meal
Application.  Approval for free or reduced meals may also qualify your student for other cost-savings opportunities
available to students and families, such as reduced participation fees for 4J athletics and activities, Kidsports, the
City of Eugene, and other after-school programs, plus low-cost high-speed internet or mobile hotspots.  Learn
more at: http://www.4j.lane.edu/nutrition/freelunchbenefits/.

Below is the Oregon Expanded Income Guideline to assist in determining if your family will qualify for free or
reduced meals and the other available benefits:

You may apply, or re-apply, any time during the school year. A new application is required every school year.
Submit one application for all students in your household. Applications are confidential.

Complete an application online: https://www.ode.state.or.us/apps/frlapp - or complete a paper application:

*  Download an application from http://www.4j.lane.edu/nutrition
*  Request an application to be mailed
*  Pick up an application from any 4J school or the 4J Education Center

For access to weekly menus, go to https://family.titank12.com/, select “Check District Menu” and enter “Eugene
School District 4J” in the search field. Filter to your student’s school, then use the arrows to rotate to the menu
week desired. Hover over any item to see nutrition information or use filters for allergens and dietary restrictions.

Need help?  Call: 541-790-7656; Email: nutrition@4j.lane.edu; Mail: 4J Education Center, 200 N. Monroe Street,
Eugene, OR 97402.

Food consumption at school is limited to the cafeteria unless otherwise directed by a staff member. Plans and
locations for lunchtime club meetings will be developed and announced to students. Drink containers must be
plastic or reusable materials with resealable tops (no glass, cups, or cans). All trash must be picked up before the
bell. Students may not have food delivered by vendors to campus.
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MEDICATIONS AT SCHOOL

With two exceptions noted below, all medications - prescription and over-the-counter - must be locked in the
office and in their original containers.  Parents must sign a form allowing office staff to dispense the medications
to students.  These forms may be picked up in the office.  Exceptions to locking medications in the office are: (1)
with the written consent of the parent, students may carry and self-administer one-day’s dose of non-prescription
medication (such as Tylenol for headaches, ibuprofen for dental pain, or Sudafed for cold symptoms) and (2) with
the written consent of the parent and school administrator, students may carry and self-administer one day’s dose
of non-controlled prescription medications, including asthma inhalers and bee sting medications.

STUDENTS ARRIVING/LEAVING DURING THE SCHOOL DAY

Anytime students arrive or leave during the school day they must check in/out in the office.  Students may only
leave with a guardian or adult listed in our information system as an emergency contact.

If you know your student will need to leave school during the instructional day, please send them with a note to
present to the office asking to be excused at the appropriate time. Families may also call in to request a student be
excused.  We will send a note for your student to be excused from class to come to the office and sign out while
you stay in your car and wait.  This minimizes disruptions in our office and our classrooms and reduces wait  time.

If an unexpected appointment comes up, please call the office as early as possible to give us time to send a note to
class for your student. Please note, students may not leave school during the school day for appointments or any
other reason without a parent/guardian or approved emergency contact coming to the office to sign out the
student from school. On rare occasions, administration may work with a parent/guardian to authorize the student
to leave without a parent/guardian or emergency contact picking the student up.

HOMEWORK CLUB

Roosevelt offers an opportunity for students to catch up on their assignments and get additional academic
support. We offer Homework Club both before and after school:  Monday - Friday from 8:30 - 8:55 a.m., Monday-
Thursday, 3:35 - 4:00 p.m. and on Fridays, 2:35 - 3:00 p.m.

SCHOOL FUNDING SUPPORT, FEE INFORMATION AND PERMISSION FORMS

Community financial support is needed to maintain a strong instructional program for our students. Contributions
are used to maintain instructional technology, to help make field trips possible, for classroom supply costs that
exceed our general district funding and to purchase student planners. Your contribution may be tax deductible
and is neither required nor an obligation.  Please see the enclosed school support and fee sheet.

Please complete the permissions and opt-outs on google forms. This is in lieu of the multiple forms we’ve asked
you to fill out in past years.  Please go to https://forms.gle/QZrRUYuXHgzDUX8TA and carefully read through and
answer the questions or en español:https://forms.gle/w1mrasVi2wrrfyeA9.

You may pay support or optional fees any time during open hours (Monday through Friday, 8:00 a.m. - 4:00 p.m.).
If you have any questions, please call our secretary at 541-790-8544.
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BACKPACKS, BOOK BAGS AND OVER-SIZED HANDBAGS ARE A SAFETY HAZARD!

Backpacks, book bags and other oversized handbags are not allowed in the hallways when moving from one class
to another.  Instead, they should be stored in lockers as soon as students are allowed to move through the
hallways beginning at 8:30am daily.   By not bringing these items to class, we are able to maximize classroom
space available.

TRANSPORTATION/ANYTHING WITH WHEELS

We strongly encourage alternative modes of transportation to and from Roosevelt - walk, bike and roll to school.
Per 4J policy, students must walk their wheels anywhere on school property.

Violation of this policy may result in loss of skating or riding privileges or other consequences, including being
cited for trespass. Students must walk their wheeled transportation on school property and store and lock it in
the bike paddock or skateboard/scooter dock. All bikes, skateboards and scooters must be locked up outside – no
bikes, skateboards or scooters are allowed in the building. Please make sure students have a lock for their bike,
skateboard or scooter and that they securely lock them in the outdoor areas provided. Under Oregon law, all
bicycle riders under 16 years of age are required to wear helmets.

STUDENT PICK-UP/DROP-OFF

Please share this information with family members or friends who may occasionally pick up/drop off. Safety is
our number one priority and our parking lot gets incredibly congested.

The YMCA is under construction which is so exciting! And, there will be an impact on our parking situation for
about the next two years.

There are three main areas for pick-up and drop-off:  1) the pause parking loop; 2) the parking lot; and 3) the bus
loop.

PAUSE PARKING LOOP (marked by a green curb): Students may be dropped off along the sidewalk that encircles
our parking lot. At the end of the day, drivers may pause park along the curb to pick up their student(s) when they
come out at dismissal. Pause parking is designed so students can be quickly dropped off or picked up.  This will
help keep our traffic flowing.

Please note the following rules for pause parking:
● Drivers should pull as far forward as possible toward the soccer field. Please do not use the left lane to

pass others in an effort to get a closer spot.  “Frogger” creates a lengthy traffic jam and holds up both
lanes. Please do not use the interior left lane to drop off your student. Stay along the green curb or find a
parking space.

● For safety, please have your student exit your vehicle onto the sidewalk from the passenger side.
● If you need to exit your vehicle, you must park in the parking lot, not in the pause parking lane.
● Drivers should NOT stop in marked crosswalk areas and must ALWAYS yield at the painted crosswalks.
● Drivers must always turn right out of the parking lot onto 24th Avenue. The back entrance off Hilyard is no

longer an option to come and go from campus– it is blocked off for construction.
● Please turn your vehicle off if you arrive early and traffic will not be moving for a period of time.
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PARKING LOT:

Please note the following rules for the parking lot:

● All pedestrians should cross through the parking area using the sidewalks adjacent to the parking spots.
For safety, please do not cut through the parking lot.

● Drivers must always turn right out of the parking lot onto 24th Avenue from 8:15–9:15 and 3:15–4:15, or
use the alternative exit to Hilyard. The "right turn only" rule keeps traffic flowing and is predictable for
pedestrians.

● The center parking corridor (in between the pause parking loop) is not to be used as a quick-exit lane to
leave the parking lot.  Safety is our #1 priority, so please use caution – everyone is in the same hurry.

BUS LOOP: The bus loop in front of the building is for buses only. Do not enter the bus loop at any time; it is not a
turn-around area.

Please never stop in the bike lane on either side of 24th Avenue.  Be mindful of your speed in and around
Roosevelt, crosswalks and Amazon Parkway. Drivers must always yield to pedestrians and cyclists in school zones.

OTHER WAYS TO AVOID CONGESTION: If your students walk home or meet you in the Very Little Theatre parking
lot or South Eugene Track parking lot, please ask them to cross the street at the crosswalk directly in front of the
school where we have a crossing guard, not at or on the other side of the parking lot exit onto 24th.  If you would
like to stay away from the traffic congestion, ask your students to meet you in the VLT lot, the SE Track parking lot,
or the overflow area near the alternative exit to Hilyard. Please do not park at the apartments across the street.
We have received complaints regarding vehicles stopped and/or parked in their private entrance/exits.

PARENTS AT ROOSEVELT – WHAT IS PAR?

PAR (Parents at Roosevelt) is the parent-led volunteer organization that supports Roosevelt students and staff,
connects and informs parents, and is one of the many ways parents can get involved in the school. There are no
membership fees to join PAR -- all Roosevelt parents are automatically members and encouraged to participate in
any and all ways that work for them.

What does PAR do?
PAR fundraises throughout the year to secure supplemental funding for staffing. PAR also provides teacher grants
which support field trips, the purchase of books and other supplies, all of which provide greater learning
experiences for all students. PAR also supports Parent Education Nights. These presentations cover current teen
topics such as anxiety, self-esteem and confidence-building, identity, social media and substance use. We work
with local experts to bring you the most current information, ideas, and resources available. Please contact us
with topics you’d like to see presented and discussed for future events.

PAR hosts teacher and staff appreciation events throughout the year. We invite families to participate by
contributing items, usually food or drinks, for these occasions.  PAR works with staff and students to put on two
Activity Nights during the school year. These are fun-filled evenings for the students to enjoy music and games in
a safe, supervised environment.

How can I be involved with PAR?
● Attend a PAR business meeting—generally, the first Tuesday of October, January and April
● Participate in a Parent Education event– generally, the first Tuesday in Nov, Dec, Feb, March, and May
● Volunteer at school in any number of positions
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● Fill an open leadership position by serving as chairperson of a number of committees
● Follow PAR on Facebook at www.facebook.com/parentsatroosevelt.

VOLUNTEERS in 4j and at RM

After more than two years, we are happy to welcome volunteers back to our building without restrictions!  To
update your information or to re-up your status, please visit the 4j webpage to begin the process or renew your
information: https://www.4j.lane.edu/hr/volunteers/. We *love* our volunteers and are so excited to have many
more in the building this fall.
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